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Dear Applicant,
Thank you for your interest in the role of Chair or trustee of Riverside Community Health Project, I hope that you find the accompanying information helpful. 
Riverside has been working in the west end of Newcastle to support local people and offer them opportunities towards improving their health and wellbeing for almost 40 years.  We use a community development approach in all of our work as we believe that individuals and communities are best placed to find solutions to the issues and barriers that they face. Therefore, we listen and involve local people in planning, reviewing and sometimes delivering services so they are active participants in bringing about changes in their lives and communities. We know that working in this way is the most effective way to address inequalities, which is at the heart of our work, as it is well evidenced that inequality has a negative effect on individuals’ lives and whilst inequalities persist no one is better off. 
Riverside has four strategic objectives as set out in the business plan, supporting: parents, children, women and community groups. We have agreed values such as involvement and empowerment of local people and embracing diversity is threaded throughout everything we do.  A key value is partnership working and valuing and supporting the work of other organisations.  We know that we can’t ‘do it all’, and particularly during difficult times we freely give time to supporting others who can bring benefits to local people and communities. 
We champion aspiration, ambition and achievement, and lead by example on equality and diversity.  At Riverside we value people for who they are and do our best to remove unfair obstacles or stereotyping so that people can live and participate in society on an equal basis.  These principles are applied to all of our relationships in the workplace including beneficiaries, staff, volunteers, trustees and partners. We are committed to promoting equality and diversity in all of our activities to promote inclusive processes, practices and culture.
Our current Chief Executive will be retiring in March 2022 and we would like the new Chair to work with the board to undertake recruitment to fill that position as we know that the two new post holders working well together are vital to the success of the organisation.
‘This is an ideal opportunity for an experienced trustee who wants to become a Chair for the first time, or for someone bringing years of experience as Chair. The organisation delivers on its values at every level so beneficiaries, staff and trustees alike all benefit from a safe and nurturing environment.  The meetings provide an environment for sharing of goals and getting the business done and sometimes a bit of fun.  The ethos of this charity is about opportunities, solutions to community problems and finding ways forward. I have been involved in the organisation for over a decade because I believe in what it does, and does very well and I will continue to stay involved. If you share those values and want to help shape the future of this charity please get in touch and find out more.’ Jane Kingston (Chair, Riverside Community Health Project)
Please see our website www.riversidechp.co.uk for details about our current work.

Information about Riverside
Our income
Over the last few years our turnover has been approximately £500,000 per annum; this is made up by funding from both grant and contracts.  We have a subsidiary company ‘Carnegie Building Newcastle’ which is a building management company that manages the Carnegie Building which is our base and generates income by letting and renting out space to other organisations that work into our community.  Over the last year the building has been extended so that the subsidiary company can increase the modest ‘profit’ that it makes to gift to the charity each year. 

Staff team
We currently employ 7 full time and 7 part time staff.  We usually have a pool of around 30 volunteers that support our work and work out into the community, whilst building up their work experience.  At the present time due to the pandemic situation and related health and safety considerations, we are unable to offer the range of volunteer opportunities as usual and many of our volunteers have childcare and other care responsibilities and are unavailable to volunteer.

Our Board
Our Board is generally referred to as ‘the management committee’ and currently has seven members.  The management committee is ultimately responsible for directing the affairs of the charity; to ensure that it is well run, solvent, and delivering its charitable objectives. In particular, the management committee is responsible for compliance and has a duty of prudence and a duty of care.  Management committee meetings and finance sub groups take place on a 6-weekly basis throughout the year; other meetings include task and finish groups as and when needed and bi-annual review and planning meetings.  Occasionally, management committee members are called on to address issues related to HR when appropriate. 
Information on the role of Trustees can be found on www.gov.uk 
Information about our current management committee can be found on www.riversidechp.co.uk 
Information about role of Chair
Whilst the management committee members take collective responsibility for the management of Riverside Community Health Project the Chair’s role is to lead the management committee, ensuring that it fulfils its responsibilities for the governance of the charity, and to work in conjunction with the Chief Executive to support them to achieve the aims of the charity and optimise the relationship between the management committee, staff and volunteers. The Chair must be committed to the values of Riverside Community Health Project. They will be required to gain a good overview of our work and be able to help steer Riverside into a continuing and strengthening realisation of its vision, values and mission.

This role is a voluntary position and is not remunerated.  All expenses will be reimbursed in accordance with our expenses policy. 


Qualities that are important to undertake the role of Chair
1. Commitment to the values of Riverside Community Health Project
2. Professional, enthusiastic, dependable, conscientious
3. Strong commitment to equality and diversity
4. Ability to work effectively as part of a team
5. An understanding of and commitment to the role of volunteers within the organisation
6. Leadership and people management skills, with an ability to guide through facilitative and supportive methods 
7. Ability to encourage the expression of ideas and discussions
8. Commitment to upholding the Nolan principles of public life
9. Personal credibility and integrity

Desirable experience/knowledge
1. Skill at and experience of chairing meetings
2. Ability to grasp relatively complex management, finance and policy issues
3. Commitment to voluntary action and to combating disadvantage
4. Knowledge of the challenges and opportunities facing the west end of Newcastle
5. Knowledge of some aspects of the voluntary sector and the statutory sector
6. Knowledge of the local and regional political and policy landscape relevant to the voluntary and community sector
7. Previous experience at board level or as a trustee
8. Working or volunteering in the voluntary or community sector
9. Managing change and implementing new ways of working
10. Experience of monitoring and evaluation, demonstrating outcomes and ensuring quality
11. Awareness of safeguarding issues
	
As the Chair will also be a trustee the responsibilities of a trustee are relevant to the Chair position as well as to trustees:

Information about the role of Trustee:
1. Ensure the organisation applies its resources exclusively in pursuing its objectives 
2. Contribute actively to the board of trustees' role in giving firm strategic direction to the organisation, setting overall policy, defining goals, setting targets and evaluating performance against agreed targets
3. Safeguard the good name and values of the organisation
4. Declare any conflict of interest while carrying out the duties of a trustee
5. Be collectively responsible for the actions of the organisation and other trustees
6. Ensure the effective and efficient administration of the organisation
7. Ensure the financial stability of the organisation and the proper investment of the organisation's funds
8. Protect and manage the property of the organisation 
9. Attend meetings and read papers in advance of meetings
10. Attend sub-committee meetings and task and finish groups as appropriate
11. Participate in other tasks as they arise from time to time, such as interviewing new staff, helping with fundraising
12. Keep informed about the activities of the organisation and wider issues which affect its work 

In addition to the duties of all trustees, each trustee should use any specific skills, knowledge or experience they have to help the board of trustees reach sound decisions. This will involve scrutinising board papers, leading discussions, focusing on key issues, and providing advice and guidance requested by the board on new initiatives or other issues relevant to the area of the organisation's work in which the trustee has special expertise.

Time Consideration
· The management committee meets at least nine times a year
· A finance subcommittee is in place which has its own additional time commitments, of which the Chair or trustees can be part of
· It is important that the Chair is able to visit the office or be able to meet via electronic means to be available to the Chief Executive and senior managers on an occasional basis
· In addition to management committee meetings, other contact, usually electronic or by telephone, will be necessary, particularly in the case of the Chair
· The overall time commitment for the Chair is expected to be at least 1 day per month and approximately half a day per month for trustees

How to apply
Please send a letter of application indicating why you are interested in applying, how you meet the requirements for the role you are applying for(referring to the role description) and how you would see Riverside Community Health Project developing and what your contribution might be.

Your application letter should be no more than two pages of A4. This can either be sent by email or posted to the address below.

Applications will be shortlisted by the members of the interview panel which will include some trustees.

For an informal discussion about the role contact Anne Bonner or Jane Kingston. 
Details. anne@riversidechp.co.uk or janehelenkingston@gmail.com

The closing date for applications is Friday 26th March
Interviews week commencing week beginning 5th April
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Please return completed applications to: Christine Irklis
Carnegie Building, Atkinson Road
Newcastle upon Tyne, NE4 8XS
Contact details: Christine@riversidechp.co.uk
Telephone: 0191 2413079

If successful in your application, you’ll attend an induction, and we’ll register you as a trustee of Riverside Community Health Project with the Charity Commission and at Companies House. As part of your induction, we’ll ask you to complete the following: 
 A Charity Commission Trustee Eligibility Declaration 
 An Automatic Disqualification Declaration 
 A Declaration of Interests form


How we will use your information
We will use your contact details to communicate with you during the recruitment process and while you are Chair/trustee if you are appointed. We’ll also use your details to comply with reporting requirements for Companies House and the Charity Commission by providing them with your full name, home address, telephone number, email address, nationality, date of birth and other relevant information. Your details will be added to the register of companies on the Companies House website, but these require a subscription to access them. Please talk to the Chief Executive if you’d like to know more about this.


Riverside Community Health Project, Carnegie Building,
Atkinson Road, Benwell, Newcastle upon Tyne NE4 8XS
T: 0191 2260754
E: all@riversidechp.co.uk
W: www.riversidechp.co.uk
Charity Number: 1028632
Company Number: 02869470
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